
On the school's homepage find and click the calendar link.   

 

 

 

 

Here's where you customize the events so your calendar shows you just the information you need, click 

Customize Calendar View. 

 

In this window you can add additional calendars and choose which categories are meaningful to you. 

By default, the school you chose displays its school calendar and this calendar can't be removed from your 

calendar listing. 

Now if you want to add additional calendars click the pencil and then add/remove. 

 

 

 



 

In the Choose Calendars window, select additional schools' or district calendars that are meaningful to you. 

 

Whereas in Other Areas, you can select calendars by the school or district, by Channel, or Search for specific 

calendar in a selected school or district, Channel or Section. 

Feel free to select multiple calendars, in more than one school, because Customize Calendar View will hold the 

selected calendars in memory until you select I'm Done. 

Now at some point down the road when you decide to remove some of the calendar choices simply click the X 

and they're gone. When you're finished editing your calendar list select I'm Done. 

To further customize so you don't want to see all the schools events on your calendar,  
just the ones that you want, simply remove categories from your calendar view.  
To edit your calendars select the pencil icon next to Categories.  
You'll see that each category color represents an event.  

 



 
 
And if you accidently remove a category, you simply click the add/remove button.  
Now Click I'm Done.  
 

 

 

As you can see, you have customized your calendar to show you the events that are most important to you. 


